MUHHUCTEPCTBO COLIMAJIbHOM 3AILIUTHl HACEJIEHUS
AMYPCKOH OBJIACTU

I'OCYJAPCTBEHHOE ABTOHOMHOE  VYPEXXIEHUE
COLIMAJIBHOI'O OBCIIYXKMBAHUSI AMYPCKOM OBJIACTU
IHAHCHUOHAT «ITPUO3EPBE»

JUTS TIPECTAPEIBIX U UHBATIHAOB

ITPUKAS3
ot 03 anpens 2025 roxa Ne 20-on
¢. KoseMoaeMpsHOBKa

O6 yrBepxxaenuu ITonoxkeHus

0 CYMMHPOBaHHOM y4eTe pabouero
Bpemenu B 'AYCO AO naucuonar
«IIpuosepnen

B nmemsx ycraHoBneHus TopAaka BeAeHH ydera paGodero BpeMeHH JUIA
OTACNBHBIX KATETOPUi pabOTHUKOB, KOTOPHIM IO YCJIOBHSM HPOM3BOACTBA (paGoTEHI) B
[EJIOM WIH NpU BBINOJHEHHH OTACNBHBIX BHIOB paboOT HEe MOXET OBITH cOOM0JeHa
YCTaHOBJCHHAs Ul HHX €XCIAHEBHAsA WIH EXEHEJeNbHast  IIPOJOIKHUTEIbHOCTE
pabouero BpeMeHH

IIPAUKa3B5lBalo:

1.¥YTBepauth u BBecTH B Aeiicteue ¢ 03.04.2025 IMonoxedue o CYMMUPOBAHHOM
yuere pabouero Bpemenn B 'AYCO AO nancuonar «ITpuosepsey.

2Yammny JI.A., DpOTrpamMMMCTy,  pasMeCTHTb  Ha OQUIIHAIBHOM  caiiTe
YUPEXKICHHUA HACTOSLIMIA IPHKa3.

3. Conosoii O.A., BeflylIeMy CHeUManucTy HO KafpaM, AOBECTH 1O CBEICHHUS
3aMHTEPECOBAHHBIX PaOOTHUKOB HACTOALIMI NMPHKA3 M O3HAKOMHTH ¢ IT0NOKEeHHEM TION
POCHIHUCE.

4.KOHTpOIIB 32 MCTIOIHEHUEM HACTOALIETO NIPHKA3a OCTABIIAIO 3a COGOIL.

[upekrop A.B.Tony6uos
By
C nmpuKa3oM 03HaKOMJICHBL: OF 0y ki 55" L4211, A Yawnn

03 04 qwis G /0-A. Conosa



IIpunoxenne Nel k mpukazy
ot 03.04.2025 Ne20-on

IHOJIOXKXEHHUE
0 CYMMHMPOBAHHOM yueTe padouero BpeMeHH
B F'OCY IapCTBEHHOM aBTOHOMHOM YUYPEXICHHH COLUAIBEHOTO
o0ciry)kuBanus AMypckoit ob6nactu nancuonat «lIpuosepee» ms
npecTapenblX U UHBAINAOB



Ipunoxenue Nel k npukasy
ot 03.04.2025 Ne20-o1

IMMOJIOKEHUE
0 CYMMHMPOBAHHOM y4eTe padoyero BpeMeHH
B F'OCY JapCTBEHHOM aBTOHOMHOM YUPEXJICHUH COIHAIBHOTrO
obcnyxuBanus AMypckoit obnactu maHncuoHat «IIprosepbey» mis
MIPECTAPENBIX U UHBAJIUIOB



LS

4

1. O6mue mooxkeHH

Hacrosunee ITonoxenue paspaGoTaHo B cootBeTcTBHH ¢ TpynoBeIM Kozekcom P®.

ITonoxeHue 0 CyMMHPOBaHHOM ydeTe pabouero BPEMEHH YCTAHABIHMBAET MOPSIOK
BEleHHUS y4eTa paboyero BpeMEHM IO OTHCNBHEIM KaTeropusaM pabotHukoB [AVCO AO
nancuoHat «IIpruosepbey» At KOTOPBIX HE MOXET OBITH COGIIIONEHA YCTAHOBIICHHAS €KeIHEBHAS
WM eXEHEAEbHAA IPONODKUTENBHOCTL paboyero BpeMenH (c1.104 TK PD).

1.1. HcnonelyeMblie TepMHHBL:

1.1.1. CymMmupoBaHHBIi y4eT paGodyero BpeMeHH - IMPOJOIKHTENBLHOCTH paboyero
BPEMEHH, BBOAMMAsA B CIIy4asiX, KOr4a IO YCJIOBHSM BBINOJHEHHS PaGOTHI HE MOXKET ObITh
cOOMIONeHa YCTAHOBNEHHAs I OIPEJENEHHOH KATErOpHH paGOTHHUKOB eXEIHEBHAS WM
©XCHeeNbHAA IIPOIO/KHTEIFHOCTE Pab0Yero BpeMEHH.

1.1.2. YyeTH®I nepHON - MEPHOZ, B TEYEHHE KOTOPOrO HEOGXOMMMO OGECIIedHTH
cobroieHre HOPMBI paGoYero BpeMeHH.

1.1.3. I'pagpux paboTel - pexuM paGOTHI B TedeHHe IIPEACTOSIIETO Y9EeTHOTO
nepuoJa.

1.2. CymmupoBaHHBIA y4eT BBOAMTCA NpPH BBHIIOJHEHHH OTAENTBHBIX BHIOB paGor,
TII€ 1O YCNOBUAM PabOThI HE MOXKET OBITH COOMIONIEHA yCTAHOBICHHAs Il TAHHOM KaTerOpHH
pabOTHHKOB ~€XEIHEBHAs WIH EKEHeACHbHas MPONOIKUTENBHOCTh pPabodero BpPEMEHH.
Ilepedens nOmMKHOCTEH PaGOTHHKOB, MO KOTOPHIM YCTAHABIHBAETCS CYMMHPOBaHHBIH yuer,
ykasaH B npunoxenuu Ne 1 x HacTosiemy ITonoxeruro.

1.3. Ilponomkurensrocts yueTHoro nepuona TAYCO AO narcuonar «IIpHosepben
JUIS BCEX KAaTeropui pabOTHHKOB, IO KOTOPEIM IIPHMEHAEICS CyMMHpPOBAHHEIH yder,
YCTaHaBIHBACTCS NPABHIAMH BHYTPEHHETO TPYIOBOTO paciopsaxa YupexaeHus.

2. Ilopsinox Benemusi CyMMHPOBAHHOIO yueTa pabouero BpeMeHH

2.1. IlponomkuTeNnbHOCTh  yYeTHOro mepuoga B I'AVCO AQO  mnaHcHOHAT
«IIpro3epbey Iuisk KATErOpPHH COTPYHHKOB, PaGOTAIOIIMX IIOCMEHHO, IO KOTOPHIM IPHMEHAETCS
CYMMHPOBaHHBI YYeT, yCTAHaBIMBACTCA 3 MecAla; JUIS  COTPYJHHKOB pabOTAIOHUX Ha
LIECTHAHEBHOH paboueii Henene — 1 rog.

2.2. VueTHblli nepuos oxBaThiBaeT pabouyee BpeMs, B TOM UHCNe Yachl paGOTHI B
BBIXOJHBIE ¥ HEpabouHe Mpa3IHUYHbIE AHH, U BPEMS OT/BIXA.

2.3. CymmapHast OpOJOJKHTENBHOCTS PabodYero BPEMEHH B TEYEHHME YUETHOLO
IIEpUOJIa HE OJDKHA NPEBBIIIATh HOPMAIBHOTO YHC/Ia paboYnX YacoB 3a 3TOT Nepro. IIpu 3ToM
€XECIHEBHAA H €XCHEJENBbHAs NPOJODKUTENBLHOCTE pabodero BpeMeHH 1O TpadHKy paGoTHI
MOXET B ONPENENCHHBIX NpeJeNax OTKIOHATECA OT HOPMBI paGouero aus u paboueil Hemenlw.
Henopabotka (nepepaGotka) AomkHA OBITH CKOPPEKTHPOBaHA B YCTAHOBICHHBIM YYETHBIN
neproA, YroObl CyMMa OTpabOTaHHEIX YacoB He IPEBHIIANA HOPMY pabOuYHMX YacoB yYETHOTO
nepuoja.

2.4. PaGouee BpeMs U BpeMs OT/IBIXA B PAMKAX YYETHOTO NEPHOMIA PEraAMEHTHPYETCS
rpaduKoM paGOThI, KOTODBIH COCTAaBNACTCS KyPHPYIOIMM DYKOBOJMTENEM, YTBEPKIAETCA
mupexropoM I'AYCO AO nancuonar «Ilprosepse» U XOBOAUTCS [0 CBEACHHS PaGOTHHKOB
HE TMO3/HEE, YEM 3a OIUH MECHII 10 BBEJCHHUS €r0 B JEHCTBHE.

2.5. C uenpro BEIpaOOTKH HOPM pabouero BpeMeHH, pa3pabaThIBAIOTCS €KEMECTUHbIE
rpaukH paGoThl COTPYAHHKOB, C COGMIONCHMEM YCTaHOBJIEHHOH MM TPYIOBBIM JOTOBOPOM
TNPOOIDKUTENBHOCTH paGo4ero BPEMEHH, B KOTOPOM OMNPENENSAETCS HAYalo W OKOHYAHHS
paboThL.

2.6. Hopma pabo4ero BpeMeHH OIpPEAeNIercs B COOTBETCTBHH C POH3BOACTBECHHBIM
KaNeHIapeM Ha KaXJIbIH KaJCHOApHBIA Iol, ¢ y4eTOM OIpaHHYeHHH IO MPOAOJLKHTEIBHOCTH
pabouero nHd, pabodyell HeNeMM M APYrMX OrPaHHYEHHH IIPOAOIKHTENBHOCTH pabodero
BPEMEHH, YCTaHOBJIEHHBIX TpynoseiM komekcom P®. HopMmansHoe umcio paGoumx yacoB 3a
YHYETHBIH NIEPHOJ ONPENENAETCS HCXO M3 yCTAHOBICHHOM JUIs NAaHHOW KATErOpMH pPaGOTHHKOB
€XKEHE/ISNIBHOH TPONO/DKUTENBHOCTH paboyero BpPeMEHH B COOTBETCTBHH C TPeGOBaHHAMH
cratbu 104 Tpymosoro kozmexca P®. [{ns paGoTatomiux HENONHEI WM COKpAIICHHbIIH pabounii



JeHb (CMEHY, HEJIENI0) HOPMANKIOe YHCI0 pabovnX YacoB 3a YUETHBIH MEPHO COOTBETCTBEHHO
YMEHBIIAETCS.

2.7. OtpaboTaHHOE BpeMs IpH CYMMHpPOBAaHHOM Y4Ye€Te OIPEAEIISIOT ¢ MOMEHTa
(aKTHYECKOrO Havalla BBHINOJHEHHS PAOOTHHKOM TPYIOBHIX OOA3aHHOCTEH HA ONPENETECHHOM
emy pabodyeM MecTe U IO MOMEHTa (PaKTHUECKOTr0 OCBOOOXKIECHUS OT paboTEL

2.8. Ilpu npueme Ha paboTy, rie NIPUMEHAETCS CyMMHPOBaHHbIH ydeT, IIEPBLIM JHEM
YUYETHOTO [IEPUOia SBISIETCSA AEHb IpHeMa Ha paboTy.

29. Ilpu yBonbHeHMH ¢ paboThl, TINEe NPHMEHSETCId CYMMHPOBAHHBIA Y4erT,
IIOCIENHMM AHEM YYETHOTO NEPUOJA SABIACTCA JCHb YBOJILHEHHUS.

2.10. Tlpm BpemeHHoM nepeBoje pabOTHHKAa Ha JOJDKHOCTb, IO KOTOpOM
NPUMEHSETCA CYMMMPOBAHHBIH yd4yeT, y4YeTHBIH mepuHon OyAeT paBHATHCH KaleHIAPHON
IIPOJIOJDKUTENIEHOCTH TIEPEBOJA Ha JPYIyI0 JOJDKHOCTB (CO JHS Hayaja repeBoja IO JEHbH €ro
OKOHYaHHUS BKIIIOYHTEIHHO).

2.11. Tlpu BpeMeHHOM nepeBoje PabOTHHKA C JOJDKHOCTH, K KOTOPOM NPUMEHSETCS
CYMMHPOBAHHBIA y4eT, Ha JPYIyIO JOJDKHOCTB, Ile CYMMHPOBAHHEIH ydyeT He NPUMEHSETCH,
KaJ€HAapHOEe BpPEMs TaKOro IepeBoja (CO IHA Hayajia MepeBoia IO AE€Hb €r0 OKOHYAHHS
BKJIFOYHTENIBHO) HCKIIIOYAETCS U3 YUYETHOTO [IEPHOIA.

2.12. Yder paGoyero BpeMEHHU OCYIIECTBIIECTCS Ha OCHOBAaHUM BeAeHU Tabens yueTa
HCIIONB30BaHUs paboyero BpemeHu (maiee - Tabens).

2.13. O6s3aHHOCTH 1O BeJeHHIO Tabesd BO3MAraloTcs Ha  KYPHPYIOLIETO
PYKOBOOUTEISL.

2.13. V4er ucnons3oBaHus paboyero BPEMEHH OCYIUECTBIAETCH B Tabeae METOI0M
PErucTpaluy SBOK M HEABOK 3a KaXXAbIH pabounil neHp (CMEHy) HE3aBHCHMO OT BHJAA yuera
paboyero BpeMeHH.

2.14. Ilo xaxaoMy CHOHUCOYHOMY pabOTHHKY, a Takke pabOTHHKY, NMPHHATOMY Ha
paboTy 10 COBMECTHTENBCTBY U3 IPYroii OpraHM3aliiyd, B Tabeje NODKHBI OBITH 3aIlOHEHBI
CIEIYIOLIME PEKBU3HTBL: TaOCHbHbIA HOMEp, (paMmIHs, MMs, OTYECTBO, NOJDKHOCTH, YHCIIO
0TpabOTaHHBIX AHEH, YHUCIIO OTPabOTaHHBIX YacOB, B TOM YHCJIEC HOYHBIX, CBEPXYPOUYHBIX, YaCOB
paboTHl B BBIXOAHBIE H Hepaboune Npa3gHUYHBIE JHH, YHCIO JHEH HESBOK, B TOM YHCIIE IO
NPHYHHE BPEMEHHON HETPYAOCIOCOOHOCTH, OTIYCKA M T. II.

2.15. OtMeTkn B Tabene O IpUYHMHAX HESIBOK Ha paboTy, o pabore B pexuMe
HENOJNHOTo pabodero OHA, O CBEPXYPOYHOH paboTe M APYrHX OTCTYIUIEHHAX OT HOPMABHBIX
ycnoBuii paboTel AOKHBI OBITH CHENAHBl HA OCHOBAHHMH IOATBEPXKIAIOUIMX JIOKYMEHTOB,
0(hOpPMIIEHHBIX HaAJIEKAIIUM 00pa3oM (JMCTOK HETPYZOCIIOCOOHOCTH, CIIPAaBKA O BBIIOIHEHHH
roCyIapCTBEHHBIX MJIH OOLIECTBEHHBIX 00S3aHHOCTEH, IIPUKa3 O MPEIOCTABJICHHH OTIYCKA H T.
1.).

2.16. Tabenb cocTaBiseTcs B OQHOM DK3EMIUIApE KYPHPYIOLIUM PYKOBOAMTENEM H
COIJIaCOBBIBAETCS C BEAYUIMM CHEIHAIMCTOM IO KaJpaM.

2.17. BxmouyeHue B Tabenp paGOTHHKOB M HCKIIOYCHHE U3 HEro MPOH3BOAMTCS Ha
OCHOBaHMH CJIEIYIOLIMX JOKYMEHTOB I10 y4eTy KaJpoB: IIPHKa3 0 IpHeMe paboTHHUKa Ha paboTy,
IpuKa3 o InepeBoie paboOTHMKAa Ha Jpyrylo paboTy, TpHKa3 O NpeKpalleHHH IeHCTBHA
TPYZXOBOI'0 IOTOBOpa ¢ pabOTHUKOM.

2.18. IlpuBneueHne pabGOTHHUKOB K CBEpXypouHOH pabore, paboTe B BHIXOAHBIE H
Hepabouue IIpa3fAHUYHBIE AHH IPOM3BOIAMUTCA B CIydasX H MOpAAKe, NPeXyCMOTPEHHBIX
TPYAOBBIM 3aKOHOAATENbCTBOM Poccmiickoit denepanuu, Ha OCHOBaHHMH NpPHKa3a AHPEKTOpa
VYupexnaenus. I[loaroropka mpoexTa IpHKa3a OCYILIECTBISETCS BEIYLIUM CIEHHAIHCTOM IIO
KaZpaM Ha OCHOBAaHHUH CITy>KeOHOM 3alUCKU KYPHPYIOWETO PYKOBOAUTENS.

3. Tlopsaok onaatbl
3.1. B TeyeHume yueTHOro nepuoAa MNpPH YCIOBHM OTpabOTKM BCEX CMEH B
COOTBETCTBUH C rpauKoM paboThl pabOTHHKY BHILIAYMBAETCS JODKHOCTHOM OKJIaL.
3.2, JInd cOTpyAHHKOB, OTpabOTaBLUIMX HE BCE CMEHBI B COOTBETCTBHUH C Ipad)HKOM
paboTHl B TEYEHHME YYETHOrO IIepHOfa, 3apabOoTHas IuUlaTa HA4YMCISETCAd IPOMOPLHOHAIBHO
KOJIMYECTBY OTPabOTaHHBIX JHEH UCXOMAS U3 YCTAaHOBJIECHHOTO OKJIaja.
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3.3. Io ucTedennu y4eiHOro NePUONA Yackl EPepabOTKH OIIAYHBAIOTCS HCXOAS U3
HacoBOH TapH(HON CTaBKM 3a NepBEle 2 Yaca B IIOJYTOPHOM pasMepe, 3a KaxIblii
HOCNEYIOIMA Yac - B ABOHHOM pasmepe. CTOMMOCTh 4aca HCUHCIISETCS IyTeM HOeJeHus
HAOJDKHOCTHOTO OKJIana Ha CPEHEMECSYHYIO HOPMy PaGOuMX 9acoB IO NPOH3BOJCTBEHHOMY
KaJIeHIapIo.

4. Omiara BbIXOAHBIX H OPASAHUYHBIX JHEi

4.1. Ecnim paGovas cmeHa paboTHHKA 110 rpaduKy CMEHHOCTH IIONajaeT Ha
Npa3THUYHBIH JACHB, TO €70 TPYA OIUIAYMBAETCS B COOTBETCTBHH €O cT. 153 TK PO.

4.2. Tlo xenanmo paGoTHHKA, paboTaBLIeEro B BBIXOMHOM HIIH Ipa3saAHAYHBINA JCHB,
€My MOXeT OBITh NPENOCTAaBNEH APYrof JeHs OTABIXA. B 5TOM cinydae paboTa B BHIXOJHOH MM
HepabouHil Ipa3AHUYHBIN I€HB OIUIAYNBAETCS B OJITMHAPHOM pa3Mepe, a AeHb OTABIXa OIUIATe He
HOJUIEHKHT.

4.3. Pa6ota B npa3sqHUYHEIE JHH BKIIOYAETCS B MECAYHYIO HOpMY pabouero BpeMeHH.
Orata npousBoauTCs BceM paGOTHHKAM 3a Yackl, daxTiyeckn oTpaGoTaHHEIE B Mpa3 HUYHEIH
A€Hb, KOTa HA NpPa3sIHUYHBIA JeHb NPUXOAMTCS YacTh pabodeif CMEHbI, TO B IBOHHOM pasMepe
OIIAYMBAIOTCA 4aChl, GakTHYeCKH HpOpaGOTaHHbIE B MPAa3JHUYHBI JEHD (ot 00 wacos mo 24
4acoB).

4.4. Ilpy no;cyere CBEPXyPOUHBIX YacOB pabota B npasaHMuYHBIE OHH,
TIPOH3BCACHHAS CBEPX HOPMBI pabo4ero BPEMEHH, HE YYHTHIBAETCH, MOCKOJIBKY OHa YIKe
OIUTa4Y€Ha B ABOHHOM pasMepe.

S. Omara B HouHOe BpeMsi
5.1. HounbM cuntaercs Bpems ¢ 22.00 yacos 10 6.00 yacos.
5.2. Kaxpii yac paGoThl B HOYHOE BPeMs OILIAYMBAETCS B IOBBIMICHHOM pasMmepe, ¢
Aoruiaroi B pasmepe 35 % oT ZOMKHOCTHOTO OKJIaIa.
5.3. Pasmep nomnartel 3a CBEPXypouHyIO paboty u 3a paGoTy B HOYHOEe Bpems
PaCCYHTHIBAIOTCS OTAEIBHO.

6. OO0SI3aHHOCTH JO/UKHOCTHBIX JIMI{ OpH CyMMMPOBAHHOM Yy4ere pa6ouero
BpeMeHH

6.1. CyMMMpOBaHHEIH y4eT OCYLIECTBIISIETCS HA OCHOBAHHH JaHHBIX Tabens yuera
HCII0JIb30BAHHS PabOYero BpEMEHH M BENETCS Ha K0T paGoTHIKA TIOMECSIHO.

6.2. Kypupyromuii PYKOBOJHUTENH OApa3Ac/ICHHS, rae MIPUMEHAETCS
CYMMHPOBaHHBIA y4eT, Ha OCHOBAHHHM JaHHBIX 06 0TpaGOTaHHOM BpEMEHH 00eCIICUNBAET:

* MPONOIKUTENBHOCTE PabOYero BPEMEHH KaX/IOro pabOTHHKA 3a yYETHBIMH [epuoJ, He
[IPEBBIIAIOINYI0 HOPMBI pa0OunX YacoR;

* NPELOCTABICHAE B paMKaX YYETHOIO MEPHOAa MOHONHUTEILHBIX BBIXOXHBIX AHEH MO0
COKpAlCHUE BPEMCHH EKEAHEBHOM paboTHI (CMEHBI PabOTHHKAM, MO KOTOPHIM €CTh
TPCBEILUEHAE HOPMBI PaGOYHX 9acoB, TyTEM COCTABIEHHS MHIHBHLYAILHOIO rpaduxka
paboTsl).

6.3. Kypupyromuii PYKOBOJHUTEND IOJIpa3ieNneHus, rae IIPUMEHSETCS
CYMMMPOBAHHBI{ yUeT, 06s13aH:

* BECTH TOYHBIH Y4YeT BpeMeHH, (paKTHYECKH 0TPabOTAHHOTO KA IbIM paboTHHKOM;

* BECTH TOYHBIH y4YeT CBEPXYPOUHBIX DpaboT 3a npexenamu YCTaHOBJIECHHOH
IIPOJOIDKATENBHOCTH  pabo4ero BpEMEHH, €XeAHEBHOH paGoThl (cmens1), paGoTr B
BBIXOJIHEIE M HEPAaOOUHe Npa3sTHMYHBIC JHH Ha KaXIOTO paGOTHHKA, MIPHBIICYEHHOTO K
JaHHBIM padoTam.

* IPHHUMATE MEPBI, YTOOBI IPOJOIDKHTENBHOCTS CBEPXYPOYHOM paGoTEI, He [IPEBBIILANA JJIS
KaXXI0ro pabOTHHKA YETHIPEX YacOB B TCUESHHE JABYX nHe# noapsa u 120 yacos B rox.

6.4. PaborHuk, ortpaGoraBimmii Bce NPEAYCMOTPEHHBIC TIPaQMKOM CMEHBI, MpH
CYMMHPOBAaHHOM y4eTe pabo4ero BpeMeHH IONyYaeT IOJHYH MECSUHYIO 3apabOTHYIO ILIaTy.
[Ipn HenonHO# oTpaboTke cMeH 10 rpaduKy, oOmnara IPOM3BOIMTCS MPONOPIHOHATIBHO
0TpabOTaHHOMY BPEMEHH.
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7. 3aknountenbHble nono)xeHun

7.1. Hacrosimee mnonoxenune BCTYyIIaeT B  CHIIY

C MOMEHTa €ro YTBEPKACHHA U
AEHCTBYET GECCPOUHO O IPHUHATHS HOBOTO OJIOMEHHMS.



